[Name and address]

Lincolnshire

COUNTY COUNCIL

Children’s Commissioning
Children's Services Directorate
Lincolnshire County Council

County Offices
Ref: Best Start Family Hubs Capital Grants Funding Newland
Programme Lincoln LN1 1YL

[Date]

Dear [Name]

Please direct any queries to: Jo Fox

via email to
Familyhubs@lincolnshire.gov.uk

Best Start Family Hubs Capital Grants Funding Letter of Agreement between Lincolnshire
County Council “the Council” and [insert name of organisation] “the Grantee”

Thank you for your application for Best Start Family Hubs Capital Grants Funding to enhance
your organisation’s current offer to Lincolnshire children and their families. | am delighted
to confirm that your application has been successful for the following funding:

Description of funding Funding allocated
£
£
£
£
£
Total Best Start Family Hubs capital grants £
funding

The Terms for accessing the above funding are as follows:

The Grant funding shall only be utilised for the purpose set out in the Grantee’s
funding application which is included as Appendix One of this letter.

The Grantee shall be responsible for immediately notifying the Council should it
become impossible to utilise the Grant funding for the purpose set out in the
Grantee’s funding application. In these instances where alternative use of the
funding in line with the criteria for the Best Start Family Hubs Capital Grants Funding
programme is not agreed with the Council and the funding has been paid, the
Council shall recover the funds paid and as such shall be owed to the Council as a
debt.

Where the Grantee is found to not be utilising the funding for the purpose set out in
the Grantee’s funding application, and no alternative use of the funding has
previously been agreed by the Council, the Council shall recover the funds paid and
as such shall be owed to the Council as a debt.
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e The Grant funding is exclusive of VAT and it is the Grantee’s responsibility for
determining its status in relation to VAT and whether any VAT payable is recoverable
before committing to expenditure. The Council cannot provide any advice/guidance
to the Grantee in relation to VAT.

e The Grantee shall be required to provide evidence to the Council, within [three
(3)/six (6)] months of receiving the Grant, the use of the funding and the positive
outcomes achieved for Lincolnshire children and their families. The Council shall
provide the Grantee with a template for reporting purposes. Where the Grantee
fails to provide evidence to the Council, the Council reserves the right to recover the
Grant funding from the Grantee and as such shall be owed to the Council as a debt.

e The Grant shall be paid directly to the Grantee via the Council’s Finance Team
(unless it has been identified that a direct payment cannot be made) upon
confirmation in writing of acceptance of the Terms set out in this letter by
completing the section below and returning the signed letter to the Council. Where
it is identified that a direct payment cannot be made and an invoice is required,
payment will be made within 30 days of receipt of a valid and approved invoice upon
the Council issuing a valid purchase order.

e Where invoices are required, invoices produced by the Grantee should be addressed
to Lincolnshire County Council. Further details about raising a valid invoice and
where to email invoices to can be found at:
https://www.lincolnshire.gov.uk/supply-council-goods-services/payments-goods-
services

e The Grantee understands and accepts that the Grant funding cannot be utilised for
any ineligible expenditure set out in Appendix Two of this letter.

e The Grantee understands and accepts that details of the Grant funding received may
be shared by the Council with the Best Start Family Hubs Governance Board and
other relevant boards/bodies internal or external to the Council as and when
required for purposes of reporting on the Best Start Family Hubs programme in
Lincolnshire.

If you have any queries regarding the contents of this letter or the Grant funding Terms set
out above, please contact Jo Fox via email to Familyhubs@Ilincolnshire.gov.uk.

| would like to thank you for your support with the Best Start Family Hubs programme in
Lincolnshire and would be grateful if you could sign the section below and return a copy of
the signed letter to Jo Fox via email to Familyhubs@lincolnshire.gov.uk.

Yours sincerely

Nicky Myers
Head of Service Early Years and Childcare Support, Family Hubs and Holiday Activities and
Food (HAF) Programme
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Best Start Family Hubs Capital Grants Funding Programme.

We [insert name of organisation] “the Grantee” acknowledge receipt of this letter and
confirm acceptance of the Grant funding set out in this letter.

We confirm that the Grant will be utilised for the purposes set out in our funding application
and we also confirm acceptance of the Terms of the Grant set out in this letter.

We also confirm acceptance of submitting evidence of how the Grant funding has been
utilised and the positive outcomes for Lincolnshire children and their families upon request

from the Council, including any other evidence that may be required by the Council.

For and on behalf of:

Name of Grantee

Address of Grantee, including
Postcode
Name of Authorised Signatory

Contact Email Address

Contact Telephone Number

Authorised Signature

Date




Appendix One

[Insert submitted Application Form for Best Start Family Hubs capital grant funding]



Appendix Two

List of Ineligible Expenditure

1.

Grant payments shall not be made in respect of the following items of expenditure:

e overheads allocated or apportioned at rates materially in excess of those used for any
similar work carried out by the applicant e.g. overtime

e costsincurred prior to the date stated in the offer letter unless otherwise agreed prior
to spend

e notional expenditure

e payments for activity of a political nature

e provisions (for example, for possible bad debts)

e contingent liabilities

e contingencies

e profit made by the applicant

e dividends

e service charges arising on finance leases, hire purchase, and credit agreements

e costs resulting from the deferral of payments to creditors

e costs involved in winding up a company

e payments for unfair dismissal

e payments into private pension schemes

e payments for unfunded pensions

e compensation for loss of office

e bad debts arising from loans to employees, proprietors, partners, directors,
guarantors, shareholders or a person connected with any of these

e payments for gifts or donations

e Entertainment (business entertainment of staff, committee members, trustees,
parents etc.)

e reclaimable VAT

e statutory fines and penalties

e criminal fines and damages

e |egal expenses in respect of litigation

e Education session for eligible children (Early Years Entitlement)

e Quotes that are of a pecuniary interest nature, such as from immediate family or
parties living at the grantee’s address

e 2 vyearold funded places.



